STUDENT ORGANIZATIONS
COUNCIL

Special Allocation Request Form
FIU UNIVERSITY PARK ~ GC 2300 ~ (305) 348-2285 ~ www_fiu.edu/~soc

Instructions for submitting a request for funding:

Requests must be received a minimum of 6 week s before the event On Campus or Off Campus Activities.
Please fill out the entire form and attach the required documents.

Provide a detailed budget of the event on an attached sheet of paper.

Include any promotional materials for the event

All invoices and receipts are due 7 days after the event / travel. Please submit necessary invoices and
receipts to A & S Office.

6. The SOC will notify you when your form is reviewed.
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Request Form will not be accepted without advisor’s signature

SECTION A: ORGANIZATION INFORMATION

Organization Name :
Organization E-mail:

Current Term FA/SP-20  Have you submitted other proposals this term? Yes / No

(Circle One)
SECTION B: CONTACT INFORMATION Submission Date
Name (please print): Officer Title:
Panther ID: Contact Number: Email:
SECTION C: TYPE OF PROPOSAL (Check all that apply)

Event Proposal ___ Travel / Conference Request  Banquet Proposal
SECTION D: EVENT PROPOSAL (You must complete Section K)
Event Title: Date of Event:

Event Time: -- Event Location:

Amount Requested: What is the total estimated cost?




Please attach a document providing the following information:

71 A general overview of your event, expected attendees and the purpose of your event.
"1 Description of proposed event, benefits of your event pertaining to the members of your

organization, the student body of Florida International University and the community:
(please attach a separate sheet if applicable)

"1 The organizations goals and expectations of the program/event.

1 Other fundraising completed by your organization for this event.

"1 An estimated budget for your event showing all sources of income, all related expenses
and the amount request from SOC.

SECTION E: TRAVEL /CONFERENCE REQUEST (You must complete Section K)

SOC will only grant use of available funds up to 70% of the total travel expenses. Your
organization is required to raise a minimum of 30% of total amount to be applied towards travel
expenses.

Travel Dates -- # of Students Attending Previously Attended? Yes/ No

Please attach a document providing the following information:

"1 A general overview of your travel/conference

"1 Description of proposed travel/conference, benefits of your travel pertaining to the
members of your organization, the student body of Florida International University and
the COl’l’ll’l’lul’lityZ (please attach a separate sheet if applicable)

"1 The organizations goals and expectations of the travel/conference.

1 Other fundraising completed by your organization for this travel/conference.

"1 An estimated budget for your event showing all sources of income, all related expenses
and the amount request from SOC.

"1 Submit signed travel releases for all students who will be traveling (found online)

SECTION F: BANQUET PROPOSAL (You must complete Section K)
Event Title: Date of Event:

Event Time: -- Event Location:

Amount Requested: What is the total estimated cost?

Please attach a document providing the following information:

"1 A general overview of your banquet and expected attendees



"1 Description of proposed banquet, benefits of your banquet pertaining to the members of
your organization, the student body of Florida International University and the
COl’l’ll’l’lul’lityZ (please attach a separate sheet if applicable)

1 Other fundraising completed by your organization for this event.

"1 An estimated budget for your banquet showing all sources of income, all related expenses
and the amount request from SOC.

SECTION K: SIGNATURES * Both signatures are REQUIRED

L , have read and completed this special allocation request form and
(E-Board Member) included all necessary supplemental materials as indicated above on

(Date) '

(Signature)

L , have read and completed this special allocation request form and
(Advisor Name) included all necessary supplemental materials as indicated above on

(Date) '

(Signature)

For Student Organizations Council Officials Use Only

Not Approved
Pending

Approved Amount: $

Comments:




